How to import bank feeds — COMMBIZ

1. Click Bank Account Name from the List - Select the date range then search.

-1 - 1 LT T R — My Surmrmasry
i - Tomilary's frasmam e
- b TeRramcnone Too
Accounts Summany ¥
L=
F=
Accounts View Transaction History

-
s Jo— o .
Trenaacton History

Start Date — Check
Xero Bank account for
last date exported file.

m"m Assinse] Mg Arwnnd Tyin Ao Mhavdes Arasgersedd 1l Sidiand Bikvein  Axadalis Salssis am Hidses]

Full TranascTion | |
Ll | i ' [
vt

Mcrary Marael
) A B

ey [
Rmmm bk DA du] bVl

Mot Hmlzry
Tramsachcn sqarch

Baaa T CTa e
Jem .

Sakmce Hidarg [ |

[Py ap——— O From  ZADGEAT TIMIT (8] Upio 25 moana i
Trwripian

Crifine Stalenents Sl =
Bavpard Frapn i
Te & .:III

Traneactions Secticn

.m.

2. Select Export Format: CSV file = Click Export Transactions = Save File (Your Chosen Folder)
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3. On Xero Dashboard look for the exported file Bank Account then select. Click Manage Account 2>
Import Statement - Browse the file (search your formatted CSV file) = Import.
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*Before uploading the csv file, format it using the Downloaded Xero CSV template. Copy and Paste
the information from your exported file, then Save the template.
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